Commission & Interest Group Division Chair Leadership Reporting Form

Annual Report, Summer 2009
Name of Chair: 
Janet M. Spence









Name of Commission or Interest Group: 
Advising Administration





Section 1: Identify the volunteers serving within your unit (on steering committees, other committees, as webmaster, proposal readers, etc.).
	Name of Committee/Activity (steering, award, proposals, etc.)
	Name of Committee Member
	Institution of Committee Member
	Email of Committee Member

	Steering Committee
	Renee Borns
	Currently unemployed
	rborns45@yahoo.com

	Steering Committee, Hot Topics Panelist, Proposal Reader
	Bruce Bukowski
	University of Wisconsin at Whitewater
	bukowskb@uww.edu

	Steering Committee
	Donna Dabney
	Norfolk State University
	ddabney@nsu.edu

	Steering Committee, Hot Topics Moderator, Proposal Reader
	Linda Higginson
	Pennsylvania State University
	lxh1@psu.edu


	Steering Committee, Interim Chair in May and June 09.
	Cindy Iten
	University of Kentucky
	Csiten2@EMAIL.UKY.EDU


	Steering Committee
	Jennifer Klosterman-Lando
	The Ohio State University
	jklosterman-lando@ehe.osu.edu

	Steering Committee, Hot Topics Panelist, Proposal Reader
	Nancy Markee
	University of Nevada, Reno
	nlmarkee@unr.edu


	Steering Committee
	Mark May
	Clayton State University
	MarkMay@mail@clayton.edu

	Steering Committee
	Jeffrey McClellan
	Frostburg State University
	jlmcclellan@frostburg.edu

	Steering Committee
	Matthew Minichillo
	Kent State University
	mminichi@kent.edu

	Steering Committee
	Carol Morken
	University of Colorado, Denver
	Carol.Morken@ucdenver.edu

	Steering Committee, Hot Topics Panelist, Chair-Commission Award Selection Committee
	Nancy Roadruck
	University of Akron
	nancy5@uakron.edu


	Chair, Proposal Reader
	Janet Spence
	University of Louisville
	janet@louisville.edu

	Steering Committee
	Darcie Stearns
	Black Hawk College
	stearnsd@bhc.edu

	Proposal Reader
	Laura Johnson
	Harvard
	kljohns@fas.harvard.edu

	Proposal Reader
	Rosalind Mason
	muohio
	masonrl@muohio.edu

	Proposal Reader
	Paula Wallace
	University of Colorado, Denver
	Paula.Wallace@ucdenver.edu

	Proposal Reader
	Mike Ingram
	Whitworth
	mingram@whitworth.edu

	Proposal Reader
	Michael Haynes
	BSU?
	mhaynes@bsu.edu

	Proposal Reader
	Scott Amundsen
	University of North Carolina, W
	amundsens@uncw.edu

	Proposal Reader
	Michelle Aheron
	Wake Tech
	mlaheron@waketech.edu

	Proposal Reader
	Cynthia Shenkle
	University of Delaware
	cshenkle@art-sci.udel.edu

	Proposal Reader
	Elibet Moore Chase
	ccnh
	echase@ccnh.edu

	Proposal Reader
	Lynn Higa
	University of Hawaii
	lhiga@hawaii.edu

	Proposal Reader
	Deborah Wiegand
	University of Washington
	weigand@u.washington.edu

	Proposal Reader
	Tracene Marshall
	University of Minnesota
	Marsh318@umn.edu

	Proposal Reader
	Pamela Humphrey
	UIU
	Humphrey@uiu.edu

	Proposal Reader
	Joshua Funderburke
	University of Florida
	Joshua.funderburke@cba.ufl.edu

	Proposal Reader
	Edward Vaughn
	Alcorn
	elvaughn@alcorn.edu

	Proposal Reader, Member – Commission Award Selection Committee
	Alison Blevins
	mcneee
	ablevins@mcneee.edu

	Proposal Reader
	Barbara Smith
	utsa
	Barbara.Smith@utsa.edu

	Member-Commission Award Selection Committee
	Donna Malaski
	Oakland
	molnar@oakland.edu

	Member-Commission Award Selection Committee
	Patsy Krech
	University of Memphis
	pakrech@memphis.edu

	Hot Topics panelist
	Clint Moser
	Utah Valley University
	


Section 2: Outline your annual activities as they relate to the NACADA missions and strategies.
Please indicate the primary activities and/or goals on which your commission will focus for the next year as they relate to the NACADA Strategic Plan. Remember — you do not need to list an activity for every mission statement listed below. Be sure to describe the assessment criteria that will be used to determine if these goals are met. (In the annual fall report, you will report on the progress made towards these goals.)

Notes:  If you plan to offer the Service to Commission Award next year, be sure to list this in the “Activity” column as an additional goal where applicable and include the $50 budget request with that activity statement.  If you are an Interest Group planning to seek Commission status next year, be sure to list that goal in the “Activity” column.  The “Date Completed” and “Progress Made and Assessment” columns should be left blank in the post-conference report submitted in the fall — these columns will be completed in your annual report submitted in the summer.

Strategic Goal 1: Address the academic advising needs of higher education globally.
1-A — Identify, prioritize, and address critical issues facing academic advising.
	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	How to cope with shrinking advising budgets and maintain quality advising programs

	Janet Spence, Linda Higginson, Nancy Roadruck, Nancy Markee and Bruce Bukowski
	Oct 09, Annual Conference
	Evaluations from hot topic session
	pending
	

	7-14-09
	Discussion with commission members at the annual conference about promoting university-wide advising practice
	Janet Spence and Nancy Roadruck
	Oct. 09
	Feedback/evaluation from participants
	pending
	


1-B — Collect, analyze, and act upon information about the environments in which academic advising operates.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	Email to commission listserv for suggestions for hot topics for the commission sponsored session at the national conference

	Janet Spence
	Jan 09
	Number of suggestions received
	March 2009
	Received 14 responses from AA Commission members; topic was selected and a moderator and panelists have been confirmed.

	
	
	
	
	
	
	


1-C — Provide comprehensive professional development opportunities.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	Invite AA Commission members to participate in a discussion about university-wide advising practice
	Janet Spence
	
	Feedback/evaluation from attendees
	
	

	
	
	
	
	
	
	


Strategic Goal 2: Advance the body of knowledge of academic advising.
2-A — Promote and support research related to the enhancement of academic advising through further understanding of the student, the campus environment, advising processes, or other related areas.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	Support the Editorial Board in the publishing of a monograph on advising administration

	Janet Spence, Marsha Miller and monograph editors
	2010
	Completion of the monograph
	
	

	7-14-09
	Write an AA Commission sponsored article for Advising Today on supervising new and seasoned advisors

	Jennifer Klosterman-Lando, Janet Spence
	Spring 2010
	Article published
	
	


2-B — Disseminate the knowledge acquired from the research.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	AA Sponsored Monograph disseminated to all NACADA members

	Janet Spence, NACADA Executive Office
	2011
	Receipt of the monograph by all NACADA members
	
	

	
	
	
	
	
	
	


Strategic Goal 3: Champion the educational role of academic advising to enhance student learning and development in a diverse world.
3-A — Identify and develop strategies for fostering collaboration and education among various advising external constituencies both nationally and internationally.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Strategic Goal 4: Educate university and college decision makers about the role of quality academic advising in higher education.

4-A — Identify and develop practical strategies and materials for use by college and university leadership.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	Specific chapters in the AA Monograph will be helpful to leaders of colleges and universities
	Editorial Board, NACADA Executive Office
	2011
	Publication of Monograph
	
	

	
	
	
	
	
	
	


Strategic Goal 5: Ensure the effectiveness of the NACADA organization

5-A — Promote diversity within the association.

· 5A(i) — Create environments and processes that promote and sustain inclusion and involvement in the association.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	Invite all AA Commission members to participate in the commission’s initiatives
	Janet Spence
	On-going
	Number of members volunteering
	On-going
	

	
	
	
	
	
	
	


· 5A(ii) — Increase diversity within NACADA leadership at all levels.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	
	
	
	
	
	
	


5-B — Enhance NACADA's global visibility and credibility as the resource for concerns and needs involving academic advising.

	Date Submitted
	Activity or Goal Planned
	Person/committee responsible for activity
	Target Date
	Assessment Criteria to be used
	Date Completed
	Progress Made and Assessment of Strategies/Actions Taken 

	7-14-09
	Acknowledge service to the Advising Commission by soliciting nominations and selecting a person to receive the award.

	Janet Spence, Nancy Roadruck and Award Selection Committee
	5-1-09
	Nominations received and selection made and approved by the Awards Committee
	5-1-09
	Cindy Iten was selected to receive the award. Nancy Roadruck chaired the selection committee and did a great job leading the committee.

	
	
	
	
	
	
	


Section 3: Issues/Items for consideration by the Division.
Section 4:  Describe how you have incorporated diversity and inclusiveness of membership into the planning of your unit’s goals and activities. What criteria were used to accomplish this (such as institutional type, ethnicity, new professionals, experienced professionals, role—faculty, administrator, advisor; region, etc.)?
An effort was made to invite AA Commission members to serve on the AA Commission Steering Committee who represent different regions and institutional types.

An invitation went out to all AA Commission members to volunteer to staff the CIG table at the national conference.
Section 5:  Summary of Unit Communications and Meetings 

Report any meetings or teleconferences held among unit members. After the annual conference in the fall, you should include a summary of your annual meeting held during the conference (including specific group meeting, date, location, number of members attending, and brief summary of the meeting.  When updating this report in the summer, you might add a summary of discussions that you initiated on your unit’s list serve or e-mail communications sent to all members of your unit since the annual conference. 
