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Sample  congratulations letter.  Awards
Region ____  20__ Conference

Dates

City/State
Name

Address

City/State/Postal Code

Date

Dear

Thank you for submitting an award application for the 20__ Region __ Awards Program.  Congratulations on being named a winner of the _____________ award.  We commend your excellent work, which clearly demonstrates your dedication to providing quality advising (or advising programs or advising administration) to help students achieve success at your institution.

Many applications were submitted for consideration for a limited number of available awards.  Each proposal was evaluated by the awards committee on the basis of the criteria listed in the NACADA Region ___ Awards program material.  

(at this point, you may want to commend a particular strong point of the application……..)  

Your award will be presented to you at the ______________ session of the __________ meeting in ________(town) on ___________________ (date). 
Thank you for your interest in NACADA.  We do look forward to meeting you at the conference in ____________________!  

Sincerely,
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