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NACADA  The Global Community for Academi




To:  Regional Proposal Readers

From: Diane Matteson & Katie Manbeck, Executive Office

RE:  ID’s and Passwords for Proposal Evaluations

Hello!

We have been asked to add your name to the Region ___ 2012 Conference program proposal reader’s list.  In order to access the proposals which are submitted for your region, you will need and ID and a password.  Please make note of this for future reference!

Your ID is ____ and your password is _______.  Your access level is ____.

The proposal system can be accessed using your id and password at 

http://www.nacada.ksu.edu/2009regionals/main.htm
READER  access: You will be able to read the presentation proposal and abstracts.  You will then be able to rate and make comments on each proposal.  These rankings and comments will be combined for the Level 1 readers whom the program chair has appointed.  Since readers are generally selected from each state and institutional types in the region, this is an excellent way to help the local committee have input from the varying perspectives that you will bring. 

CHAIR access:  Your responsibility will be to review the combined scores and comments for each session.  You will have access to presentation proposals, the abstract and to all contact information for the presenter(s).   Generally, Level 1 readers will make the final selections of presentations to be given at the conference.   NOTE:  Your id and password will be the same for both levels of access. 

You may access the site at any time, thus choosing to evaluate the proposals as you go along or at the end of the submission time in one group.  However, you may only rank and make comments about a proposal one time.  When you submit the evaluation, you may not go back and change sections. If there is a conflict of interest that prohibits you from objectively evaluating a proposal (i.e. it is YOUR proposal, or your boss’s), then please put a note to that effect in the comments section, so the committee does not think you just skipped that proposal. 

Your region conference chair will be contacting you about exact due dates for the proposal process in your region. 

Thank you for your participation in the regional conference in this way.  Regions strive to select the highest quality presentations for the meetings to further the professional development of both the attendees and the presenters.  Your thoughtful comments will aid greatly in this endeavor.  

If you have any questions about the use of this proposal system, feel free to e-mail Diane Matteson in the Executive Office at matteson@ksu.edu or call her direct line at 785-532-7816. 
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