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NACADA  The Global Community for Academi




Region _____ 20___Conference

Date of Conference

City, State

Name

Address

City/State/Postal Code

Dear ____________________

Congratulations!  I am pleased to inform you of the acceptance of your conference presentation proposal for our region conference.  

Name of presentation:  ________________________________________________________
Presenters: 
Our program committee selected your proposal because of its high quality in relation to: 

	· Timeliness 

· Interest/benefit to the membership 

· Clarity 
	· Relevance to the conference theme 

· Creativity 

· Adaptability of ideas to a variety of settings 


Your responsibilities as lead presenter are:

1. Notify your co-presenters of the acceptance of this session and inform them that all co-presenters must register and pay for the conference. 

2. Review the information above and confirm or correct the title, audio-visual request or list of co-presenters and the abstract. 

3. Notify ____(name)__   at ____e-mail_____ by ___date___ to confirm your participation and acceptance of the presentation type and list any corrections or changes at this time.

4. Register for the conference by ____date____. 

Enclosed is a tentative schedule of the times for all the presentations.  Please plan to stay for the entire conference.  

We look forward to hearing from you soon.  Your expertise and valued contribution will help make our Regional Conference a success!   

Sincerely, 

Program Chair & contact information

PAGE  
        Kansas State University, 2323 Anderson Avenue, Suite 225, Manhattan, KS  66502-2912


        Phone  785-532-5717      FAX  785.532.7732      E-mail  nacada@ksu.edu      Web site  http://www.nacada.ksu.edu/

