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NACADA  The Global Community for Academi





Thank you again for submitting a presentation proposal for the NACADA Region ___ Conference in (LOCATION).  Due to changes in schedule availability, we are pleased to invite you to present your program at the conference.   Please respond by (DATE) to let us know if you will be able to present at the conference. 
Title:  
Lead Presenter: 
Co-Presenter(s): 
Recommended Presentation Format: Concurrent
The dates of the conference are ________  and we would like you to present your session at 

Day/Date/Time:

  In the meantime, here are some details for your consideration:

· Information about conference registration and lodging will be posted very soon on the NACADA Region ___ conference web site.  Please visit http://www.nacada.ksu.edu/Events/Conferences/Regional/upcoming.htm  to complete your conference registration and get information about lodging.  
· Due to budgetary concerns, we are unable to offer complimentary registration and/or lodging to presenters.  We will have a discounted early registration fee, and we intend to set this fee at $____.
·  Due to high rental costs, we are asking presenters interested in using laptops and LCD projectors to please provide their own.  We will provide screens and electrical connections.  
· The conference program committee will begin putting together the conference bulletin with presentation titles and abstracts as soon as the program is finalized in (MONTH).   
We are so pleased at your interest in the conference and are looking forward to having you as part of the program.  Please respond to me on or before (DATE) with confirmation of your intention to present at the conference.  If you have any questions or concerns, don’t hesitate to e-mail me at (EMAIL ADDRESS) or call me at (PHONE #).
(NAME)
Proposal Committee Chair
