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Sample for “not this time” letter.  

Region ____ 20___ Conference

Dates

City/State

Name

Address

City/State/Postal Code

Date

Dear

Thank you for submitting a proposal for the 20____ Region __ Conference.  I regret to inform you that we were unable to include your proposed presentation (name of presentation), on the schedule for our conference in (name of City).

Many proposals were submitted for consideration to fill a limited number of presentation times.  Each proposal was evaluated by the program committee on the basis of the criteria listed in the Call for Proposals.  Proposals were selected to represent a variety of topics and types of institutions in an attempt to provide for a stimulating and comprehensive conference. 

Several excellent proposals could not be included in the schedule because of the number of proposals that were received.  I hope that you will submit a proposal for next year’s conference.

If your proposal involved co-presenters, please inform them of its status.  We will not be corresponding directly with co-presenters.

Thank you for your interest in NACADA.  We look forward to seeing you at the conference!  

Sincerely,

PAGE  
        Kansas State University, 2323 Anderson Avenue, Suite 225, Manhattan, KS  66502-2912
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